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Employee Take-On Form
Personal Details

Employee Number


Date of Engagement


Employee Surname


First Names


Title
MR
MRS
MISS
MS


HON
PROF
REV
OTHER

Preferred/Known Name


Date of Birth


Gender
MALE
FEMALE


ID Number


Income Tax Ref Number


Revenue Office


Residential Address


Postal Address


Home Phone Number


Cell Phone Number


e-mail address


Marital Status
SINGLE
MARRIED
DIVORCED
WIDOWED
Bank Account No


Branch Code


Bank


Home Language
ENG
AFR
OTHER

Race
AFRICAN
COLOURED
INDIAN
WHITE

Job Title


Job Grade


Employee Type
PERMANENT
CONTRACTOR

Payment Details

Rate of Pay
R

Frequency
DAILY
WEEKLY
MONTHLY

Signed
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